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ICAR- National Research Centre for Integrated Pest Management
Lal Bahadur Shastri Building, Pusa Campus, New Delhi - 110 012

F.No.S(95)/ Admn./COVID/19/IPM/Estt.! ~
01' ·

Dated: or-or -2022
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In compliance of the issued Instruction, vide order issued by Ministry of Personnel, Public
Grievances and Pensions Department of Personnel and Training, Government of India vide
F.O. No. 1l013/09/2014-Estt.A III dated 3rd January, 2022 and duly endorsed by lCAR vide
F.No.21-6/2021-CDN dated 04th January, 2022, the Director ICAR-NRCIPM has decided to
suspend the marking of biometric attendance in Aadhar Based Attendance System and also
regulating attendance of Officers/Staff 's of ICAP-NCIPM is strictly follow till 31st January,
2022 as under :-

1. All officers of the rank of Under Secretary & above are to attend office on regular basis in all
working days, with compliance of preventive norms of COVID-19 Guidelines issued by DOPT,
Govt of India, time to time.

2. All the officials up to the level of AAO/Technical Officer (Group B and below) are advised to
attend the office with 50% staff as per their attendance roaster with compliance of preventive
norms of COVID-19. All such officials who are not attend the office due to attendance roaster,
are required to Work from Home and shall be available over telephone & electronic means of
communications at working hours and are not allowed to leave the HQ.

3. Persons with Disabilities and Pregnant women employees shall be exempted from attending
office but are required to work from home.

4. All In-charge of Unit/Section should prepare on attendance roaster for all officers/officials
under his/her supervision to ensure the 50Ck attendance of staff in routine manner up to level
of AAO/Technical Officer

5. All officer's/staff residing in the declared containment zone shall be exempted from coming to
offices till the containment zone will denotified.

5. Meeting as far as possible, shall be conducted on video-conferencing and personal meetings
with visitors, unless absolutely necessary in public interest, are to be avoided

6. The officers/Staff shall follow staggered timings, to a void over-crowding In office, as
indicated below :
(a) 9.30 A.M. to 4.30 P.M.
(b) 10.00 AM to 5.00 P.M



1,.

I ;

8. All Officers/Staff have to ensure strict compliance with covid-19 appropriate behavior viz.
frequent washing of hands/sanitization, wearing a mask/face cover, observing social distancing
at all times.

9. Proper cleaning and frequent sanitization/officers particularly of the frequently touched
surfaces may be ensured HoDs may also ensure non-crowding in corridors, canteens etc.

10. The general & preventive directive issued by MHj\,DoPT, MoH&FW & Government of India
time to time, should be strict followed by all ICAR- NRCIPM officers/officials.

This issues with the approval of the Director, ICAR- NRCIPM.

Copy to :
1. PS to Director, ICAR- NRCIPM, New Delhi
2. PS to Deputy Director General (Crop Science), ICAR, New Delhi for information please.
3. In charge, AKMU, ICAR-NRCIPM, New Delhi to upload on Centre's website
4.All In charge/ Unit Heads of ICAR- NCIPM, New Delhi.

5. In charge, Maintenance unit, ICAR-NRCIPM, New Delhi.
6. Notice Board of the Centre.
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