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ICAR-National Research Institute for Integrated Pest Management 
Maidan Garhi, New Delhi — 110068 

F.No. Misc/AdminJZOZS/!l [ Dated: 15-10-2025 

CIRCULAR 

It has been noticed by the competent authority of the Institute that some of the 
Officers/Staffs of the Institute are leaving the office premises during working hours without 
obtaining prior permission from the competent authority. Such practice is against the office 
discipline and adverscly affects the functioning and decorum of the Institute. It is also 
emphasized that mere submission of a permission slip some by the Officers/Staffs of the 
Institute does not constitute valid permission. Officers/Staffs members must ensure that 
permission is duly obtained and approved by the competent authority before leaving the 
office. 

In future, if any staff member is found leaving the office without prior permission of 
the competent authority, the period of absence will be treated as Casual Leave (CL) or leave 
of the appropriate category, which shall be deducted from their leave account. Moreover, 
appropriate disciplinary action will be initiated against him/her as per the rules and 
regulations of ICAR. 

All staff members are hereby strictly instructed to adhere to office timings and not to 
leave the premises during working hours without proper permission or approval from the 
competent authority. 

This issues with the approval of the Director, [CAR-NRIIPM. 

) 
Bhupesh Chaudhary 

(Assistant Administrative Officer) 

Distributions: 

All the Officers/Staffs of ICAR-NRIIPM, New Delhi. 

I/c AKMU, with the requested that the above Circular upload on Institute website. 
Dealing Assistant, ICAR-NRIIPM, New Delhi. 
Notice Board, ICAR-NRIIPM, New Delhi. 
Guard File,


