
 

mi&fcy la0/Sub-bill No. ……………………. 

 

LFkkukarj.k ds fy, ;k=k HkRrk fcy 
Travelling Allowance Bill for Transfer 

fVIi.kh& bl fcy dks nks izfr;ksa esa] ,d Hkqxrku ds fy, nwljh dk;kZy; izfr ds :Ik esa] rS;kj fd;k tkuk pkfg, A 
NOTE- This bill should be prepared in duplicate, one for payment and the other as office copy 

 

Hkkx d ¼ljdkjh lsod }kjk Hkjk tkuk gS½ 
PART-A (To be filled up by Government Servant) 

 

1-  uke@Name     : 

2-  inuke@Designation    : 

3-  LDkukarj.k ds le; osru@ 

       Pay at the time of transfer   : 

4-  eq[;ky;@Headquarters ¼v½ iqjkuk@(a) Old ; 

    ¼c½ u;k@(b) New : 

5-  fuokl dk irk@Residental Address   

     ¼v½ iqjkus eq[;ky; ij@(a) at Old headquarters : 

 

 

 

 

   ¼c½ u;s eq[;ky; ij@(b) at New headquarters : 

 

 

 

 

6-  LFkkukarj.k dh frfFk dks ifjokj ds lnL;ksa dk fooj.k@Particulars of members of family as on the date of transfer: 

dz-la- uke vk;q ljdkjh deZpkjh ls laca/k 

Sl. No. Name Age Relation with the Govt. servant 

    

    

    

    

    

    

    

 

 
 
 
 
 



7-  ljdkjh deZpkjh ,oa ifjokj ds lnL;ksa }kjk dh xbZ ;k=kvksa dk C;kSjk@Details of journey(s) performed by Govt. servant as 

well as members of his/her family: 

izLFkku@ 
Departure 

vkxeu@ 
Arrival 

;k=k dh 
jhfr@  

Mode of 

Travel   

lqfo/kk dk 
oxZ@ 

Class of 
accomodation 

;k=h HkkM+s dh 
la[;k@ 
No. of  

fares 

lanr ;k=h 
HkkM+k 

Fare paid 

 

nwjh fd-eh- 
esa@ 

Distance in 

Kms.  

rkjh[k 
vkSj 

le; 
Date & 

Time 

ls 
From 

rkjh[k 
vkSj 

le; 
Date & 

Time 

rd 
To 

   :-@ 
Rs. 

iS 
P. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

         

 
8-  ?kjsyw lkeku ds ifjogu izHkkj ¼jlhn layXu dh tk,½@Transportation charges for personal effects (Receipt to be attached) 

LVs'ku/station nj/Rate jkf'k/Amount rkjh[k@ 
Date 

jhfr@ 
Mode ls 

From 

rd 
To 

ot+u fd-xzk- esa/ 
Weight in kgs. :-@ 

Rs. 

iS 
P. 

:-@ 
Rs. 

iS 
P. 

fVIi.kh@ 
Remarks 

 

 

 

 

 

 

 

 

 

 

 

         

 

9-  O;fDrxr okgu ds ifjogu izHkkj ¼jlhn layXu dh tk,½@Transportation charges for personal conveyance (Receipt to be 

enclosed): 

¼v½ ifjogu dh jhfr ,oa LVs'ku tgka ij fHktok;k % 
(a) Mode of transport and station to which transported 
 

¼c½ jkf'k@Amount    : 



 
10- tc ;k=k@;k=kvksa dh fof'kf"V;ka] ftlds fy, ljdkjh lsod us ml oxZ ls ftldk og gdnkj gS] mPprj oxZ dh lqfo/kk dk  
    mi;ksx fd;k gS%& 
    Particulars of journey(s) for which higher class of accommodation that the one to which the Govt. servant is entitled was  

       used. 
 

LFkkuksa dk uke@ 
Name of places 

rkjh[k 
Date 

ls@From rd@To 

okgu dk izdkj ftldk 
mi;ksx fd;k x;k gS 
Mode of conveyance 

used 

og oxZ ftldk 
gdnkj gS 

Class to which 

entitled 

og oxZ ftlesa 
;k=k dh gS 

Class by which 

travelled 

bl oxZ dk ;k=k HkkM+k 
ftldk gdnkj gS 

Fare of the entitled class 

:0@Rs. iS0@P. 

1 2 3 4 5 6 7 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

      

;fn mPprj oxZ dh LFkku lqfo/kk esa dh xbZ ;k=k@;k=k,a le; izkf/kdkjh ds vuqeksnu ls dh xbZ gS tks eatwjh dh la0 vkSj rkjh[k 
m)r djsa A 
If the journey(s) by higher class accommodation has been performed with the approval of the competent authority, No. and 

date of the sanction may be quoted. 
 

11- jsy ls tqM+s LFkkuksa ds chp lM+d ls dh xbZ ;k=k@;k=kvksa ds C;kSjs%%& 
    Details of journey(s) performed by road between places connected by rail- 
 

LFkuksa dk uke/Name of the places rkjh[k@Date 

ls@From rd@To 

lan; HkkM+k@Fare paid 

:0@Rs. 

1 2 3 4 
 
 
 
 
 
 
 
 
 
 
 
 
 

   

 
12- ;k=k HkRrk vfxze dh jde] ;fn vfxze fy;k gks A  :0 ______________________ 
    Amount of T.A. Advance, if any, drawn.  Rs. 
 

    izekf.kr fd;k tkrk gS fd mijksDr tkudkjh esjs loksZRre Kku vkSj fo'okl ds vuqlkj lgh gS A 
    Certified that the information as given above, is true to the best of my knowledge and belief. 

 
 
 
rkjh[k@ Date       ljdkjh lsod ds gLrk{kj@Signature of Govt. Servant 



Hkkx&[k ¼fcy vuqHkkx esa Hkjk tkuk gS½Hkkx&[k ¼fcy vuqHkkx esa Hkjk tkuk gS½Hkkx&[k ¼fcy vuqHkkx esa Hkjk tkuk gS½Hkkx&[k ¼fcy vuqHkkx esa Hkjk tkuk gS½    
PART-B (To be filled in the Bill Section) 

 
1-  HkRrs e) 'kq) gdnkjh &&&&&&&&&&&&&&&&&&&&&&&:0 cuh] ftlds C;kSjs uhps fn, x, gSa A 
    The net entitlement on account of traveling allowance works out to Rs.____________________ as detailed below:- 

 

¼d½ jsy@ok;q;kj@cl@LVhej ;k=h HkkM+k 
(a)  Railway/air/bus/steamer fare 

:0 
Rs. 

 

¼[k½ &&&&&&&&&&& fd-eh- ds fy, lM+d ehy HkRrk&&&&&&&&&:0 izfr fd-eh- dh nj ls 
(b)  Road mileage for --------------- kms. @ Rs. --------------------- per k.m. 

:0 
Rs. 

 

¼x½ la?kVd LFkkukarj.k vuqnku 
(c)  Composite Transfer Grant 

 

:0 
Rs. 

¼?k½ ?kjsyw lkeku dk ifjogu 
(d)  Transportation of personal effects  

 

:0 
Rs. 

¼M½ O;fDrxr okgu dk ifjogu  
(e)  Transportation of personal conveyance 

 

:0 
Rs. 

 

dqy jkf'k@Gross amount    

                               

:0 
Rs. 

¼p+½ okÅpj la0 &&&&&&&&&& rkjh[k&&&&&&&&&&& :0&&&&&&&&&&& ds vuqlkj fy,   
    x, ;k=k HkRrk vfxze dh jde dks ;fn dksbZ gks] ?kVk nsa A 
 

(f)  Less amount of advance of T.A., if any, drawn vide Voucher No............................................     

      Dated................................. 

:0 
Rs. 

 
dqy jde@Net Amount 

 

 
 

:0 
Rs. 

 
 
 
2-  O;; &&&&&&&&&&&&&&&&&&&& esa fo'oluh; gS A 
    The expenditure is debiable to ------------------------------- 

 
 
 
fcy fyfid ds gLrk{kj         vkgj.k ,oa laforj.k vf/kdkjh ds gLrk{j 
Initials of Bill Clerk       Signature of Drawing & Disbursing Officer 

 
 
             izfrgLrk{kfjr 
            Countersigned 

 
 
 
               fu;ar=d vf/kdkjh ds gLrk{kj 
               Signature of the Controlling Officer 

      


