
 QkeZ Vh-vkj-25 dsUnzh;@Form T.R.25 Central 

                          th-,-vkj- 14&lh@GAR 14-C 

 mi&fcy fcy la[;k@Sub-Bill Bill No. : ______________  

 NqV~Vh ;k=k fj;k;r fcy@NqV~Vh ;k=k fj;k;r fcy@NqV~Vh ;k=k fj;k;r fcy@NqV~Vh ;k=k fj;k;r fcy@LEAVE TRAVEL CONCESSON BILL  

 CykWd o"kZ@FOR the Block years _______________ ls@to ______________rd  

 Hkkx v @Hkkx v @Hkkx v @Hkkx v @PART A  

 (ljdkjh deZpkjh }kjk Hkjk tk,@to be filled by the Govt.servant)  

 1- uke@Name    :……………………………………                              2. inuke@Designation     : ……………………………   

 3- osru@Pay      :………………………………………                            4. eq[;ky;@Head-quarters  : …………………………   

 5. NqV~Vh dk izdkj ,oa vof/k@Nature and period of leave : …………………………….…….from …………………………ls@To ……………………rd   

 
6.ifjokj ds lnL;ksa dk fooj.k ftudk NqV~Vh ;k=k fj;k;r dk Dyse fd;k x;k gS % 

   Particulars of members of family in respect of whom the leave travel Concession has been claimed :  
 

 

dz-la-
Sl.No. 

uke@Name (s) vk;q@Age ljdkjh deZpkjh ls laca/k                   
Relationship with the Govt.servant 

          

           

    

    

    
 

 

 

 

7.ljdkjh deZpkjh ,oa mlds ifjokj ds lnL;ksa }kjk dh xbZ ;k=k dk fooj.k%  

   Details of journey performed by government servant and their members of family 

 

 

izLFkku@ 

Departure  

vkxeku@         

Arrival  

fnukad@ 

Date  

LVs'ku@ 

Station  

fnukad@ 

Date  

LVs'ku@ 

Station  

nwjh fd-eh- esa 

Distance 

in Kms  

;k=k dh jhfr@ 

Mode of 

Travel  

lqfo/kk dk oxZ 

Class of 

accomodation 

;k=h HkkM+s 

dh la[;k  

No. of 

fares 

lanr ;k=h 

HkkM+k@      

Fare paid 

vfHk;qfDr@    

Remarks 

             

              

          

          

          

          

          
 

 

     

 8.vfxze jkf'k] ;fn vkgfjr dh xbZ gS@Amount of advance, if any drawn : :0@ Rs. ……………………………….   

 

9.mu ;k=kvksa dk C;kSjk] ftlds fy, ljdkjh deZpkjh us gdnkj oxZ ls mPprj oxZ esa ;k=k dh gS ¼Lohdf̀r vkns'k ,oa fnukad n'kkZ;k tk,½  

   Particulars of journey(s) for which higher class of accommodation that the one to which the Govt. servant is entitled, was   

    used (sanction no. and date to be given) : 

 

 

LFkku@Place 

ls@From rd@To 

;k=k dk lk/ku    
Mode of 

conveyance 

oxZ ftldk 
gdnkj gS 
Class 

entitled 

oxZ ftlls ;k=k 
dh gS@Class 

traveled 

;k=h HkkM+s dh 

la[;k@  No. of 

fares 

lanr ;k=h 

HkkM+k@      

Fare paid 

vfHk;qfDr@    

Remarks 

                  

                     

 

 
10.jsy ls tqM+s LFkkuksa ds chp lM+d ls dh xbZ ;k=kvksa dk C;kSjk@Particulars of journey(s) performed by road between places connected 

     by rail :  
 

 

LFkku dk uke@Name of places jsy fdjk;k :0 
ls@From rd@To 

oxZ ftldk gdnkj gS            
Class entitled Rail fare Rs. 

              

    
 

 



 

   izekf.kr fd;k tkrk gS fd@izekf.kr fd;k tkrk gS fd@izekf.kr fd;k tkrk gS fd@izekf.kr fd;k tkrk gS fd@Certified that :- 

   1.Åij nh xbZ lwpuk,a esjh iw.kZ tkudkjh ,os fo'okl ds vuqlkj lgh gSa A The information as given above is true to the best of    

      my knowledge and belief. 

   2.esjk ifr@esjh iRuh ljdkjh lsok esa ugha gS@-----------------------------------------------ljdkjh lsok esa gS ,oa mlus Loa; ;k ifjokj ds fdlh lnL; ds fy,  

     vyx ls CykWd o"kZ --------------------------- ls ------------------------------- rd ds fy, fj;k;r dk mi;ksx ugha fd;k gS A  

     That my husband / wife is not employed in Govt. service / that my spouse is employed in Govt.service ……………….  

     and the concession has not been availed of by him / her separately for himself / herself or for any of the family    

     members for the concerned block of years …………………….. to ……………………… 

   3.esjk ifr@esjh iRuh ftlds fy, NqV~Vh ;k=k fj;k;r dk Dyse fd;k x;k gS ------------------------------ ¼yksd{ks= midze@fuxe@Loa;'kklh fudk; dk uke½  

     esa dk;Zjr gS tks fd NqV~Vh ;k=k fj;k;r dh lqfo/kk iznku djrs gS ijUrq mlus bl laca/k esa dksbZ Hkh Dyse vius fu;ksDrk dks izLrqr ugha fd;k gS  

     ,oa u gh djsxk@djsxh A That my spouse for whom LTC is claimed by me is employed in ………………………………(name   

      of public sector undertaking / Corpn./Autonomous body etc.) which provides Leave Travel Concession facilities but  

      he/she has not preferred and will not prefer, any claim in this behalf to his/her employer; vkSj@and 

   4. esjk ifr@esjh iRuh ftlds fy, NqV~Vh ;k=k fj;k;r dk Dyse fd;k x;k gS] fdlh Hkh dsUnzh; ljdkj }kjk iksf"kr yksd{ks= midze@fuxe@   

      Loa;'kklh fudk; esa dk;Zjr ugha gS tks fd vius deZpkfj;ksa ,oa muds ifjokj dks NqV~Vh ;k=k fj;k;r dh lqfo/kk iznku djrs gS A  

     That my spouse for whom LTC is claimed by me is not employed in any pubic sector Undertaking/Corpn./Autono-   

       mous body, financed wholly or partly by the Central Govt.of a local body, which provides LTC facilities to its  

       employees and their families.  

  

 fnukad@Date ………………….  ljdkjh deZpkjh ds gLrk{kj@ljdkjh deZpkjh ds gLrk{kj@ljdkjh deZpkjh ds gLrk{kj@ljdkjh deZpkjh ds gLrk{kj@Signature of Govt. Servant  

Hkkx c @Hkkx c @Hkkx c @Hkkx c @PART B 

¼fcy vuqHkkx }kjk Hkjk tk,@to be filled in by the Bill Section) 

    NqV~Vh fj;k;r ;k=k dh 'kq) gdnkjh fuEu C;kSjs vuqlkj :0 ----------------------------------- cuh% 

     The net entitlement on account of Leave Travel Concession as works out below to Rs. ……………………. 

¼v½@(a) ok;q;ku HkkM+k@Air Fare               :0@Rs. 

 jsyHkkM+k @Rail Fare :0@Rs. 

 cl fdjk;k@Bus Fare :0@Rs. 

¼c½@¼c½@¼c½@¼c½@(b) ;ksx @ ;ksx @ ;ksx @ ;ksx @ Total     :0@:0@:0@:0@Rs. 

¼l½@(c) 
¼&½ okmpj la0 ----------------------- fnukad ------------------ }kjk vkgfjr jkf'k@ 

Amount of advance drawn vide Vr. No………………Dt…………… 
:0@Rs. 

¼n½@¼n½@¼n½@¼n½@(d) dqy jde@dqy jde@dqy jde@dqy jde@Net amount  :0@:0@:0@:0@Rs. 
 
  

   1.lacaf/kr deZpkjh us ;k=k izkjEHk djus ls iwoZ fVdV dk;kZy; esa izLrqr fd;s Fks @Individual has submitted the tickets to office before 

proceeding on journey. 

   2.:0------------------------------------------------------¼:I;s ------------------------------------------------------------------------------------------------------------------------ek=½ gsrq ikfjr A 

     Passed for Rs………………… (Rupees ………………………………………………………………………………………only)  

                                                                                                                                 izfrgLrk{kfjr@Countersigned 

  vkgj.k ,oa laforj.k vf/kdkjh@vkgj.k ,oa laforj.k vf/kdkjh@vkgj.k ,oa laforj.k vf/kdkjh@vkgj.k ,oa laforj.k vf/kdkjh@Drawing & Disbursing Officer 

fu;a=d vf/kdkjh@fu;a=d vf/kdkjh@fu;a=d vf/kdkjh@fu;a=d vf/kdkjh@Controlling Officer    

   

izekf.kr fd;k tkrk gS fd vko';d izfof"V;ka MkW@Jh@Jherh --------------------------------------------------- dh lsok iqfLrdk esa dj nh xbZ gSa A   Certified that 

necessary entries have been made in the Service book of Dr/Sh/Smt. ……………………………. 

  

  

iz'kklfud vf/kdkjh@iz'kklfud vf/kdkjh@iz'kklfud vf/kdkjh@iz'kklfud vf/kdkjh@ADMN.OFFICER   
 

 

 


